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This document is a brief guide to using the EBIZ CJ20 Contest Entry features for entering a convention contest on 
the BHS EBIZ web site.  This process is for contest entry only and does not make you registered for the 
convention itself which you must do in accordance with your district or INTL procedures.   
The CJ20 entry process is divided into these basic steps: 
 

¶ Signing In 

¶ Selecting and opening the CJ20 Contest Entry process 

¶ Selecting the contest sessions and contest sub-sessions that you are entering 

¶ Entering the song information needed for certification and copyright clearance 

¶ Reviewing the CJ20 information prior to submitting the entry 

¶ Certification of compliance with copyright and contestant requirements  

¶ Submitting the CJ20 Entry and entry confirmation 
 
 
Common Screen Functions  
 
The following are typical action buttons that appear as needed during the entry process.  Make sure that you 
understand what each button means. 
 

¶ Home ς Takes you back to the contest Entry home screen page without saving 

¶ Save ς Saves your information and remains on the current screen 

¶ Save and Continue ς Saves your information on this screen and moves to the next screen 

¶ Save and Finish Later ς Saves your information and returns to the Contest Manager home screen page 

¶ Continue ς Takes you to the next screen in the process without saving 

¶ Back ς Takes you back to the previous screen in the process 

¶ Exit ς Closes and exits you from the contest manager program 
 
NOTE 1:  5h bh¢ ¦{9 ¢I9 ҥ Lb ¢I9 ¦tt9w [9C¢ I!b5 /hwb9w hw ¢I9 · Lb ¢I9 ¦tt9w wLDI¢ I!b5 
CORNER OF YOUR INTERNET PROGRAM WHILE IN THIS EBIZ APPLCIATION.   
 
NOTE 2:  SOME OF THE DATA FIELDS CAN ACCEPT EITHER THE TAB OR ENTER KEYS; FOR THOSE FIELDS THAT 
HAVE MULTIPLE ENTRIES, YOU MUST USE THE TAB OR THE MOUSE TO GET TO THE NEXT FIELD. 
 
Signing in 
 
After you sign into EBIZ, you will receive the below EBIZ home screen.  To sign in to the EBIZ CJ20 Contest Entry 
process, look at the gray horizontal bar in the EBIZ logo area and you will see CJ20 near the end if you are 
authorized to enter a contest as a quartet member or have an EBIZ role of chorus manager, contact, director, or 
secretary. 
 
Click on CJ20 and then select Contest Entry and you should then see the CJ20 Contest Entry Home Screen. 
 
Many of the screens have instructions and it is important that you read and follow those instructions before 
proceeding with that specific process. 
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Selecting and opening the CJ20 Contest Entry process 
 
If you are a new user of the process, you will not see the quartet or chorus information on the above entry 
screen until you create and save a new CJ20 Entry.   After you have used this process to enter one or more 
contests, the convention will appear on the screen under either the quartet or chorus column and you may 
return directly to them by clicking on either of the blue entries.  
 
Click on Create a New CJ20 Entry and you should see the below screen.  Select quartet or chorus and one entry 
from either the International or District/Division box.  After that it should default to your district if you did not 
select International.   

¶ If you are competing out of district, click on the black triangle and scroll to the district that you want 
to compete.   

¶ Click on the black triangle on the convention line and select the convention you want to compete in. 

 
If you get the following screen, it means that the convention you selected is not open for contest entry yet. 
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You should see a screen that looks something like this.  If you are entering for a chorus, skip down to the Select 

Contest Sub-sessions section on page 6. 

 

 
 
 If this is correct, scroll to the bottom of the screen and click Save and Continue; if not click Home to select 
another convention.   
 

 


